DEPARTMENT OF THE ARMY

HEADQUARTERS, U. S. ARMY DENTAL ACTIVITY
FORT HUACHUCA, ARIZONA 85613-7040

REPLY TO
ATTENTION OF

wobJd- CDR  (100) 6 January 2000

MEMORANDUM FOR ALL DENTAL PERSONNEL

SUBJECT: U.S. Arny Dental Activity (DENTAC) Policy Letter
#00-04--Policy on Training Plan for Dental Assistant Pronotion/
Reassi gnnment to the GS-05 Dental Assistant (Expanded Function)
Duty Position

1. References:

a. Job Description for Dental Assistant GS-04, USA DENTAC
Fort Huachuca, 17 Dec 99.

b. Job Description for Dental Assistant (Expanded Function)
GS- 05, USA DENTAC Fort Huachuca, 17 Dec 99.

c. AR 40-68.

2. Purpose. To explain the policy and procedure for a dental
assistant to qualify for pronotion/reassignnent to this DENTAC s
GS- 05 Dental Assistant (Expanded Function) duty position.

3. Applicability. This policy nmeno applies only to GS civilian
dental assistants assigned to this DENTAC.

4. Background.

a. This DENTAC s inplenentation of the Dental Care
Reengineering Initiative (DCRI) created the need for a highly
trained and capabl e dental assistant workforce. Dental
assi stants today nust possess skills fromall functional areas of
clinical operation, to include front desk reception and patient
care coordination duties. Reference 1.a. describes these duties
and skills at the G5-04 level for a dental assistant in this DCR
DENTAC.

b. DENTAC-w de DCRI, however, has al so created the need for
a cadre of highly qualified dental assistants, with skills at a
significantly greater |level than delineated at the GS-04 |evel
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At this higher level, these skills include expertise in dental
care business practice managenent and al so i ncreased enphasis in
heal th pronotion and di sease prevention. Reference 1.b. captures
the specific duties required to performat the GS-05 Dental

Assi stant (Expanded Function) duty position in this DCRI DENTAC.

5. Policy. A highly trained and qualified dental assistant
workforce is in the interest of the patient, community, Dental
Command, taxpayer and enployee. Therefore, it is DENTAC policy
to pronote/reassign qualified, currently assigned dental
assistants to the GS-05 Dental Assistant (Expanded Function) duty
position to the maxi mnum extent consistent avail abl e resources and
constraints to m ssion acconplishment.

6. Pr ocedure.

a. Currently assigned dental assistants candi dates seeking
pronotion/reassi gnnent to the GS-05 Dental Assistant (Expanded
Function) duty position nust first obtain witten approval to
participate in this training plan (encl 1).

b. After obtaining approval to participate, the candidate’s
supervisor wll establish a rotational training plan that
provi des the opportunity for the candidate to |learn the required
skills. Candidates will conplete all feasible training plan
skill requirenments (encl 2).

c. After certification of denonstrated conpetence in al
required skills, the candidate will use the transmttal nmeno
(encl 3) to forward the conpl eted checklist (encl 2) through the
chain of command to the Credentials Conmttee. Either the Team
Leader or Team NCO may acknow edge certification.

d. The Credentials Coommittee will review the candidate's
docunent ati on and recommend approval / di sapproval. Docunentation
includes: transmttal nmeno (encl 3), training plan skill check-
list (encl 2), certificate of conpletion of a Prophy Tech
trai ning course, and other pertinent docunents.
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e. After DENTAC Conmander’s approval (encl 3) of the
conpleted training plan, candidates will docunent conpetence in
these skills by updating their resunme in RESUM X



f. Consistent with available funds and after conpletion of
all training plan requirenents, the Comrander, DENTAC, w |
subsequent |y approve the PERSACT (SF52) for the candidate’s
(Expanded Function) duty position.

HARLAND G LEW S, JR
Col onel, Dental Corps
Conmmandi ng



DSBJ- RDC (350) (date)

VEMORANDUM THRU

Team NCO

Team Leader

O ficer-in-Charge, Runion Dental dinic
FOR Conmander

SUBJECT: Request to Participate in the GS-05 Dental Assistant
(Expanded Function) Training Plan

1. Request approval to participate in the G5 05 Dental Assistant
(Expanded Function) training program

2. | understand final approval of pronotion/reassignnment to this
job is subject to avail able resources and constraints to m ssion
acconpl i shnent .

Candi date’ s signature bl ock

Encl 1



TRAI NI NG PLAN CHECKLI ST




DSBJ- RDC (350) (date)

VEMORANDUM THRU

Team NCO

Team Leader

O ficer-in-Charge, Runion Dental dinic

Chai rman, Credentials Commttee

FOR Commander, USADENTAC

SUBJECT: Certification for Conpletion of Training Plan

1. Request approval to performthe skills as certified in the
encl osed Skill Certification Checklist.

2. Subsequent to approval, | understand all these procedures can
only be perforned under a dentist’s direct supervision.

Candi date’s Signature Bl ock

Encl 3



